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1. INTRODUCTION - BACKGROUND

The present Regulations constitute an update and adaptation of the original text
entitled “Institutional Repository of the International Hellenic University: proposal
for the adoption of policies and procedures for submission of material”, which had
been drafted and submitted to the Governing Board of the International Hellenic
University by Ms Georgia Roidouli, Manager of the Library and Information Centre
of the International Hellenic University and Ms Eliza Makridou, working at the
International Hellenic University in the framework of the Project “International
Hellenic University Digital Library Open Access Services” implemented by the Special
Account Management of Research Funds of the International Hellenic University
within the framework of the Operational Programme “Digital Convergence” of the
ERDF (European Regional Development Fund) 2007/2014.

It is important to note that Law 4305/2014 (which has replaced Law 3448/2006)
“Open access and use of documents, information and data published by the public
sector, amendment of Law 3448/2006 (A 57), amendment of national legislation to
the provisions of Directive 2013/37/EU of the European Parliament and Council,
further enhancement of transparency, [...] and other provisions” established the
principle of open access and further distribution of documents, information and
data of the public sector. At the same time, the terms and conditions and the ways
to facilitate the implementation and the amendment of national legislation to the
provisions of Directive 201337/EU of the European Parliament and Council as
regards the amendment of the Directive 2003/98/EU on the further use of public
sector information were defined.

More specific, according to article 2 of Law 4305/2014, that has replaced article 2
of Law 3448/2006 the following provisions are made:

«1. The documents, information and data published by the public sector are
available and free, from the moment of posting, publication or initial distribution, for
further use and dissemination for commercial or non-commercial purposes, without
any prior action of the interested party or specific act of the public administration
(policy of open access and further use of public information).

2. The documents, information and data are available on the internet as a set of
data or through programming interfaces, in an open machine readable format?, that
conforms to open standards from a fixed point in accordance with the provisions of
article 6 of this law. If online distribution of documents, information and data is not
possible, the interested party is required to submit an application in accordance with
article 5 of this law. In some exceptional cases whereby public bodies set rules for
further use of documents, information and data either in the form of a license or
through charging the articles 7 and 9 of this law apply. Open access and further use
of documents, information or data is excluded only in respect to article 3 of this law
and the specific justification must be provided by the relevant public bodies”.

! In editable form .doc 7 .xIs.



Finally, article 3 of Law 4305/2014 replaced paragraph 1 and case A of paragraph
1 of article 3 of Law 3448/2006 and it was determined that the provisions of this law
although they do not apply to Higher Education Institutions, they apply to the
Libraries of the Institutions?. Therefore only the Libraries of Universities fall
within the scope of Law 4305/2014 for open data.

1.1. Terminology

The terminology adopted by HEALLINK (Hellenic Academic Libraries Link), as regards
the procedure of depositing material to the repository, is used in the regulations of
the IHU Repository also, since it is developed in accordance with HEALLINK's central
requirements for Institutional Repositories.

Access policy

Set of rules that determine the users that have right to read the
full text of an item stored in the IR. The most common access
policy is open access policy, which implies free access to the full
text which is made available to every visitor of the IR. An
embargo period may also be enforced for a specific period of
time, in which case access to the full text of the item is not
permitted for all users.

Depositor The person that deposits an item to an IR. Usually the depositor
is either the creator of the item (self-archiving) or staff of the
institutional library (submission through agent).

HEALLINK Hellenic Academic Libraries Link

IHU International Hellenic University

Institutional The department of the institution that deals with the

library organization, operation and management of the institutions’
collections.

Institutional An electronic system for collecting, preserving and disseminating

Repository (IR)

in digital form the intellectual output of an institution. For an
academic institution, an IR is used for the storage of graduate
and postgraduate dissertations, doctoral theses, research journal
articles written by academic staff and other academic material.
The development and preservation of an IR is one of the most
important ways of implementing the vision of open access.

Item

The basic unit of archiving in an IR. Usually, an item corresponds
to a work (e.g. dissertation) and consists of one or more digital
files. Every item is accompanied by a set of metadata that
describe it.

2 “1.Theprovisionsof articles 1 to 13 of this Law do not apply to documentsinformationand data

[ ...P) held byeducationaland researchinstitutions which includeofficial bodies responsible for
the dissemination of research findingschools andHigher Education Institutions with the
exception of University libraries and documents, information and data held by cultural
institutions, other than |ibraries, mu s e ums
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Open A practice that promotes open access to digital academic and

access scientific content without copyright and financial restrictions.
One of the most prevailing procedures that promotes open
access is depositing material to an IR.

Post-print version | The version of the paper after peer review. In this version the
comments of peers have been taken into consideration, the
necessary changes have been made and the content is the same
with the final version of the final published copy.

Pre-print version |The version of the paper prior to peer review.

Publication Published work that records the results of an original empirical
or theoretical study. Indicatively, the term includes articles
published in scientific journals, presentations at conferences,
books, book chapters and technical reports.

Self-archiving The act of depositing in the institutional repository (IR) by the
author/co-author of the deposited item.

Submission A sequence of steps, each of which is carried out by a person or
process a group of people.
User license A document that defines the rules under which a work can be

used. With the user license, the copyright owner of the work
grants specific rights to third parties, as long as they comply with
certain restrictions. A popular user license is Creative Commons
License.

1.2. General Information

The need to provide the widest possible access to research findings and data in order
to facilitate the dissemination of scientific results, as well as the economic factors
associated with cost reduction in library budgets, led to the creation of a powerful
movement aiming at open online access to digital material. Following the latest
technological advancements and understanding the researchers’ needs for wider
dissemination of their scientific work, the community of information technology
scientists became oriented towards the creation of digital libraries for processing,
long term retention and dissemination of scientific content.

In this context, a global trend emerged for the creation of institutional
repositories, as new entities for the collection and management of digital material
that constitutes the scientific output of academic institutions®> The Institutional

3 To get an idea of institutional repositories worldwide, see indicatively a) Open DOAR, The
directory of Open Access Repositories < http://www.opendoar.org/> , b) ROAR, Registry od Open
Access Repositories < http://roar.eprints.org/>, c)OpenAir the repository infrastructure project
which supports the European Commission Open Access Pilot
<https://www.openaire.eu/search/openaire-data-providers>, d) SPARC - Europe, Scholarly
Publishing and Academic Resources Coalition < http://sparceurope.org/resources-repositories/>



http://www.opendoar.org/
http://roar.eprints.org/
https://www.openaire.eu/search/openaire-data-providers
http://sparceurope.org/resources-repositories/

Repositories (hereafter IR) are digital databases, which provide open unrestricted
online access to academic and scientific content?.

The basic purpose of an institutional repository is to store, record and distribute in
digital form the scientific output of an academic institution while academic
institutions are mainly responsible for the management of this output, i.e.
dissemination and preservation. Through the IR, academic institutions express to the
members of the academic community as well as the general public the commitment
undertaken for the management of academic output as a whole. Therefore, IRs that
have adopted an open access policy can help share and promote in a systematic way
the scientific contribution of academic institutions to the general public.

The content of the material deposited in institutional repositories is of great
variety and may include student dissertations, educational material and scientific
publications, book chapters, research data, datasets (code), work deriving from
computer programmes (e.g. designs made using CAD/CAE tools, multimedia) and
audiovisual material, subject to the authors’ agreement.

Although, internationally, there is no generally accepted practice as regards the
submission workflow process to institutional repositories, it is necessary to establish
statutory, concrete and clearly defined policies for submitting material. The
submission workflow is the most essential part of the repository and each institution
develops its own policy as regards the submission process. This process must be
clearly defined, i.e. by analysing in detail the stages, by describing clearly the entities
participating and by explaining the manner each entity is involved.

The IHU repository is the digital repository for the storage, management and
preservation in digital form of the intellectual work generated by the members of the
institution. The material collected is made available to the general public since the
Institutional Repository has adopted an open access policy (Open Access)®.

Electronic distribution of authors’ work achieves greater visibility and higher
impact, while at the same time scientific communication is promoted. IR consciously
promotes the highest possible visibility of the university’s scientific and research
work through search engines and websites.

Due to its particular contribution, the operation of the institutional repository
must guarantee in every possible respect the proper management and long-term
preservation of the academic output. To achieve this goal, it was necessary to
develop clear policies and guidelines for submission, in order to use effectively the
intellectual output of our University.

In order to create an integrated submission process it was considered important to
establish both an academic and functional part.

The academic part of the process refers mainly to the proposal, writing and approval
of the work, while the functional part refers to its submission to the IR.

4 National Documentation Centre “Institutional Repositories”,
http://openaccess.gr/repositories/what.dot

Open Access is free, direct, continuous, free of charges and most copyright restrictions online access
to digital academic and scientific content. Users can freely use the available material for research,
educational and other purposes (NATIONAL DOCUMENTATION CENTRE
http://www.openaccess.gr/openaccess/intro.dot).
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In the following sections, there is an analysis of the suggested deposit procedures
for every type of item that can be deposited in an IR according to the requirements
of HEALLINK which the IHU repository follows.

2. SUGGESTED SUBMISSION PROCESS
There are three categories of material that may be submitted to an IR:
1. Master’s dissertations

2. Doctoral theses
3. Scientific publications and other material

For every category there is a distinct process for submitting work to the IR. During
submission process both persons (e.g. students, academic supervisors) and the
respective academic units may be involved (e.g. School/, Course Office, Library).

Submission of Master’s dissertations is completed in two consecutive parts:

a) proposal, writing of dissertation and approval and
b) submission of the approved work and any additional material to the institutional
repository.

2.1. Submission of Master’s dissertations
This section describes the process of proposal, thesis writing and approval of a
Master’s dissertation for the IHU postgraduate students.

2.1.1. Academic process

Upon registration IHU postgraduate students sign declarations on plagiarism and on
personal data protection. Students also sign a declaration on copyright ownership
and also grant a license for the distribution of their Master’s dissertation, according
to the policy adopted by International Hellenic University at institutional level (see.
Open Access Policy and Appendix: Master’s dissertation and doctoral thesis release
forms).

The dissertation process begins with the electronic submission of the proposal by the
student to the University’s e-learning platform. The academic supervisors examine
whether the student’s proposal meets the criteria set. If the criteria are not met, the
supervisor sends corrections which the student is obliged to follow and re-submit his
proposal.

Once the proposal is approved by the director of the programme, the General
Assembly of the School meets and decides on supervisors (IHU faculty members or
visiting academic staff) and the three-member academic committees. During the
meeting of the General Assembly the dissertation topics, the supervisors and three-
member academic committees are approved. The Secretariat of the School is
informed about the relevant decision and communicates by email with each student
to provide information on the supervisor and his/her contact details.



The student writes the dissertation according to the supervisor’s instructions and
guidance.

When the dissertation is completed it is submitted electronically, within the
deadline, in a pdf file to the Secretariat of the School.

Following submission, the dissertation is checked through Turnitin, the software used
for plagiarism detection. The results are assessed initially by the supervising faculty
member and the academic supervisor and then the members of the academic
committee are informed in order to mark the paper. The three member academic
committee may approve the student’s dissertation, as it is, with minor changes or
reject it, and therefore the student has to take into consideration the committee’s
comments, revise the dissertation and re-submit it after a specific time period. At
this stage the dissertation is submitted electronically in a pdf file and also in a hard
copy to the School Secretariat.

In case of plagiarism the current Regulation on plagiarism is applied.

After the dissertation’s acceptance, the student makes all the possible revisions
following the guidelines of the three member committee and forwards the electronic
file to its members.

2.1.2. Submission to the IR

The submission process of the work to the IR begins after the approval and marking
of the dissertation by the three-member academic committee. This process
commences with the submission of an approved version of the work and concludes
when a certificate of submission of the dissertation to the IR is issued.

Approved version is the electronic version of a student’s postgraduate dissertation study in
which all the possible corrections and suggestions made by the members of the committee
are incorporated. Moreover, the approved version MAY contain accompanying material that
enhances the comprehension of the working document, such as source code, drawings etc.

The steps for submission of a dissertation to the IR are the following:

submission of dissertation metadata
granting user license and access policy for the dissertation

submission of approved work

P W NP

metadata are checked by library staff
5. certificate of dissertation submission is issued

Steps 1-3 are performed in any order by the writer of the dissertation. The person
that performs steps 1-3 is called depositor. All the above steps are electronic
procedures that can be performed by any person and are part of the IR. These
electronic procedures require user authentication, from the institution’s
authentication services. Step 3 can be performed either electronically or
conventionally, i.e by electronic submission to the International Hellenic University IR
or by submitting a printed copy of the dissertation to the School Secretariat.




Submission of dissertation metadata is a step of the process done by an individual
and allows, supports and ensures at least the completion of the basic fields as
regards metadata for the metadata schema healMeta® used by the institutional
repository of the International Hellenic University.

Granting user license and access policy for the dissertation is a distinct step of the
submission process, during which the depositor is informed about the user license
and grants the user license and access policy to be applied to the submitted item.
The license that applies to the submitted work is part of the policy of the institution
and is preselected for each item (see Appendix License CC BY NC).

Accordingly, the institution has adopted a common policy as regards accessibility to
the material submitted to the IR. The International Hellenic University has adopted
open _access policies for Master’s dissertations submission yet at this point the
depositor is not allowed to choose access policy. However, the author is given the
opportunity to place an embargo period on their submitted work, for specific reasons
such as a potential patent. A prerequisite for applying an embargo period is the
agreement of the three member committee. As part of the relevant institutional
policy, a number of periods for embargo (e.g. 3 months, 6 months, 12 months) have
been determined.

Submission of the approved version of the dissertation includes electronic
submission of all files that constitute the approved work.

Library staff check metadata submitted in step 1. This step is performed after the
successful completion of the first 3 steps and provides the opportunity for the
correction of metadata by the library staff member responsible for checking the work
as well as communication with the author of the dissertation for the final version for
metadata. Moreover, the supervisor of the dissertation is also given access to review
and check the metadata.

A certificate of dissertation submission is issued after successful completion of step
4.

Note 1: The maximum period for preparing and writing a dissertation is determined
according to decisions taken by the institution as regards the Postgraduate
Programmes of Study, and can be found in the Handbooks. Postgraduate
students have the right to complete and submit their dissertation for final
assessment before the end of the above deadline.

Note 2: It must be noted that students have the right to choose not to publish their
work to the Institutional Repository, provided they submit a substantiated
request to the General Assembly of the School, stating the reasons that
necessitate in the specific case that the paper is not published in the IR and
the request is accepted.

6 HealMeta is a metadata schema intended for describing material hosted in an IR

(http://orpheus.cn.ntua.gr/schemas/heal/heal v1.3.8.xsd).
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2.2. Submission of doctoral theses

The process of writing a doctoral thesis and its final product has many similarities to
the process of writing a dissertation. A notable difference between the two, however,
lies in the fact that in the case of doctoral thesis apart from the final text there is also
a number of scientific publications which must also be deposited to the IR. This
difference leads to a slightly increased workflow compared with that presented in the
previous section.

As in the case of postgraduate work, submission of doctoral theses consists of:

a) the academic process, which presents small variations among institutions and its
application, as described in the following paragraph, is OPTIONAL and

b) the submission process, which is adopted by the International Hellenic University
and in accordance with HEALLINK by the majority of Academic Institutions.

2.2.1. Academic process

The process of proposal and writing a doctoral thesis does not differ significantly
from that of a Master’s dissertation, except that it might follow an announcement for
the total number of positions for doctoral candidates in the School, after a proposal
from the members of the School faculty. Positively evaluated applications are
approved by the General Assembly of the School, who appoint the three-member
committee for each doctoral candidate.

Following approval and acceptance of the candidate to the doctoral programme of
the School, the Course Office issues a certificate of doctoral thesis proposal, at the
candidate’s request. The Doctoral student begins writing the thesis under the
supervision of the academic supervisor or the three member committee.

During the thesis writing, the doctoral candidate informs his Advisory Committee by
submitting progress reports. Following a proposal put forth by the Advisory
Committee, and the relevant request to the Secretariat of the School, a seven party
examination committee is formed. Upon completion of the writing of the thesis, the
Advisory Committee prepares a report and proposes the final assessment of the
doctoral thesis. Before the final assessment, the Secretariat checks whether all the
candidate’s obligations have been fulfilled (e.g. minimum number of papers). The
candidate’s request to proceed with the final assessment which is addressed to the
Secretariat, is accompanied with a list of the papers published by the candidate. This
list will serve as a guide for the publications that the author must deposit to the IR
during the submission process.

The Doctoral candidate incorporates the examination committee’s comments and
suggestions to the final version of his Doctoral thesis.

2.2.2. Submission to the IR

The steps for submitting a doctoral thesis and papers deriving from it follows the
same process described during submitting a Master’s dissertation. Therefore, the
same procedure applies as the one mentioned in section 2.1.2., replacing the term
approved dissertation version with the term approved doctoral thesis version. Steps

10



1-4 are also repeated not only for the approved thesis but also for each paper
deriving from it. Step 3 as regards scientific papers is modified and refers to the
submission of the accepted version of the paper for self-archiving. Step 5 is modified
and refers to the certificate of submission of doctoral thesis and papers deriving from
it.

Based on the above, the steps for submitting Doctoral Theses are the following:

1a. submission of thesis metadata
2a. granting user license and access policy for the thesis

[The depositor can choose a user license from a specific set of licenses that have
been chosen in the context of the respective institutional policy].

3a. submission of the approved thesis

4a. metadata are checked by library staff

1b. submission of paper metadata )
2b. granting user license and access policy for the paper .
3b. submission of accepted version of the paper for self-archiving

4b. metadata are checked by library staff -/
1n. submission of paper metadata )
2n. granting user license and access policy for the paper .
3n. submission of accepted version of the paper for self-archiving

4n. metadata are checked by library staff _/

5. certificate of submission of doctoral thesis and papers deriving from it is
issued

For submission of metadata (both for the thesis and publications) what was
mentioned in section 2.1 applies also here.

As for steps granting user license and access policy and the submission of accepted
publication version for self-archiving, these need to be adapted to take into account
the copyright holder of each scientific publication. Since the author of a dissertation
is also the copyright holder, he is responsible for granting rights of use to third parties
and for setting the access policy to his work. However, the same does not necessarily
apply to a scientific publication, where part of copyright has been assigned to the
publisher by an Agreement signed by the author. Therefore, the depositor of the
publication SHOULD examine whether self-archiving is permitted, what version can
be archived and the period of time after publication. This information is usually
mentioned in the Agreement signed with the publisher, but can also be retrieved
from the publishers’ website or related services (e.g. SHERPA/RoMEQ?).

7 http://www.sherpa.ac.uk/romeo/
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The institution suggests a default strategy for submission of publications, although it
is NECESSARY that the depositor deals with each paper submission as appropriate: in
this context, as a general practice, it is suggested that the post-print version of the
paper is submitted, an open access policy is adopted and a Creative Commons license
is applied that gives right to access and distribution but excludes commercial use of
the item.

Steps 1b-4b,...,1n-4n, that refer to submission of papers deriving from doctoral
theses, can be performed in any order, even before steps la-4a, i.e. before
submission of the thesis or even at the stage of writing the thesis. Step 5, during
which the certificate of thesis and related papers submission is issued, is performed
after the successful completion of all previous steps.

Furthermore, papers that were written after the acceptance of the thesis, but their
subject matter is related to work completed during the thesis are also submitted to
the IR.

2.3. Submission of published work and other material
The third category of material includes any type of material that does not belong to
the first two categories and can be deposited to the IR, such as:

- scientific publications which are not part of a Doctoral thesis

- educational material, such as presentations and lecture notes
- open source software

- data collections

- audio and visual items

The difference between this category and the previous two is that in this case the
deposit of material is not linked to acquiring a degree and therefore depositing is
optional. The only exception is the case of publications that have been financed by
research programs/projects (European, co-financed etc.) and in this case submission
to the IR is required.
The steps for submitting work are the following:

1. submission of the item’s metadata

2. granting user license and access policy for the deposited item
3. submission of item

The above steps may be performed in any order. Submission of metadata and
submission of item are identical with steps 1 and 3 in section 2.1. As regards the user
license and access policy, if the depositor is the copyright holder, then the same
applies as in step 2 of section 2.1, i.e. the open access policy and Creative Commons
License is adopted for the submitted item.

If the material has been already published, the depositor OWES to examine the
publisher’s policy on copyright and self-archiving, follow some of the actions
mentioned in section 2.3, as well as to ensure that the deposited version is one
allowed for archiving.

12



Further, in the case that a scientific work has multiple authors, the IHU member must
ensure to obtain publication permission from all other co-authors.

2.4. Confidentiality issues

When the author uses confidential information and data in the work submitted, as
defined in 1., he/she is asked to provide written proof as regards the confidentiality
of the information. Regardless of the fact that a work contains confidential
information, it is obligatory to be submitted to the institutional repository as a
hidden file, i.e. it will only be accessible to the institutional repository staff, the
author and any other third party (person or legal entity) that the author has
indicated. For dissertations and theses, access will be given apart from the author to
the academic supervisor and the members of the academic committee. It is noted
that the metadata of these publications will be openly accessible.

In conclusion, it must be noted that it is mandatory to deposit material to the IR for
purposes of archiving, evaluation and long-term preservation of the academic output
of the institution and obtaining the relevant degree (Master’s or PhD).

3. Publications of faculty members, scientific and academic staff and

IHU students

IHU expects from its members, research and academic staff and students to
maximize the access, dissemination, use and application of their findings. Based on
this:

Effective from the publication of the Regulations of the IHU Repository, the

University:

1. Requires its members to deposit in the institutional repository, the IHU
Repository, through the process of auto-indexing, an electronic copy of all peer-
reviewed articles, books/monographs, book chapters, conference proceedings,
postgraduate dissertations and PhD theses, working papers, technical reports,
intermediate and/or final reports of research programmes that have been
accepted for publication (author’s final manuscript or publisher’s version),
provided they are owners of the publications’ rights of those documents.
Requires that the metadata (title, authors, institutional affiliation, name of
journal that accepted the publication, etc.) of all publications, as defined in
paragraph 1, to be made immediately openly available at the moment of deposit
in the IHU Repository.

2. Requires that the full text of all publications, as defined in paragraph 1, be made
openly available at the time of the deposit or as soon as possible thereafter. In
the case of publication that cannot be made immediately openly available
because of publisher or author restrictions, the deposit mentioned in paragraph
1 remains mandatory, but the access will be set to closed until the embargo
period, as set by the publisher and/or the author, elapses.

3. Requires the full text of all postgraduate dissertations to be licensed by the open
license Creative Commons BY-NC v.4.0 https://creativecommons.org/licenses/by-

nc/4.0/.

13
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4. Requires to complete the relevant form of the National Documentation Centre
(NDC, Greek acronym: EKT) for the mandatory subsequent deposit of the PhD
thesis in the National Archive of PhD Theses of the National Documentation
Centre http://www.didaktorika.gr/eadd/, in accordance with Law 1566/1985. The
Doctorate owners should comply with the terms and conditions set by the
National Archive of PhD Theses.

5. As regards the terms of deposit of PhD theses in the IHU Repository, the
Doctorate owners have the right to set any open access Creative Commons
license they wish and also to set a restriction period until the full access and
publication of their thesis, which should not exceed a period of one year.

6. Will only consider as publications by faculty/staff those that whose metadata
and full texts are deposited in the IHU Repository, for purposes of assessment
and evaluation of the scientific output by the Institution and also the faculty.

7.  Will monitor compliance of its members and staff with this policy comparing the
repository content against what is recorded by indexing services.

The above regulations apply for all publications produced after this policy comes into
effect and shall be retroactive for all postgraduate and PhD theses carried out since
the establishment of the International Hellenic University.

Furthermore, the International Hellenic University:

Encourages its research staff/faculty to retain ownerships of the copyright of their
publications wherever possible and only grant publishers those rights necessary for
the publication. Thus, the International Hellenic University states to all its
researchers:

The International Hellenic University encourages its researchers to only license to
publishers those rights necessary for the publication. Moreover, IHU encourages its
researchers to use the author’s contract addenda information
http://www.sparc.arl.org/resources/authors/addendum that are actually used for the
preservation of the author’s rights, such as SPARC Author Addendum
http://www.sparc.arl.org/sites/default/files/Access-Reuse Addendum.pdf, which is a
legal act amending the publishing contract and allows you to retain basic rights for
your articles. The SPARC Author Addendum is an open access resource developed by
SPARC?® in cooperation with Creative Commons® and Commons Science??, established
non-profit organisations, providing many options as regards copyright and many
other creative efforts.

IHU encourages its members to deposit in the IHU Repository (which offers open
access to the research data, enables data citation through persistent identifiers
(handle), provides quality metadata, including acknowledgement of research
funding, based on accepted guidelines and standards), all research datasets that

8 Scholarly Publishing and Academic Resources Coalition, http://www.sparc.arl.org/
9 https://creativecommons.org/
10 http://sciencecommons.org/about/
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serve as evidence for publicly available research reports and/or citation in peer-
reviewed publications.

4. FINAL REMARKS

The International Hellenic University is committed to ensuring the curation and long-
term preservation of research results deposited in the IHU Repository.

For the development of this policy, the International Hellenic University was based on
the guidelines of the open access policies of Medoanet!?.

The International Hellenic University is committed to increasing the number of
resources, tools and options of the IHU Repository, to facilitate the deposit, to train
researchers to use the Repository, to provide information on copyright, to investigate
data management drafts, and to develop a long-term preservation management
plan.

Although this policy applies to those publications subsequent to the date it comes
into effect (besides postgraduate dissertations and PhD theses for which this policy is
retroactive), the International Hellenic University encourages its members to deposit
in the IHU Repository the publications authored prior to this date and to make them
openly accessible, whenever possible.

APPENDIX

I. Confidentiality Statement

We, International Hellenic University, agree to maintain full confidentiality related to
the content of this dissertation, which contains data protected according to the
personal data protection legislation. The data and content, which refers to that
personal data, will not be reproduced or circulated to any outside party and will be
accessible by the author, supervisor and examiner(s). The rest of the text, if
applicable, and the meta-data of that dissertation will be accessible in the
International Hellenic University’s library and institutional repository. Circulation will
be confined to the author, supervisor and examiner(s).

Date:

Signature:

11 http://www.medoanet.eu/home
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Il. Online non-exclusive license to use and distribute intellectual property
[ONLINE]

General information

The author(s) holds copyright to any item submitted to the IHU Repository. This
means that the author(s) by choosing a license agreement becomes the owner of
copyright on their work and has the right to store it to the IHU Repository. Thus, the
authors give a LIMITED, NON-EXCLUSIVE LICENSE to the IHU Library and Information
Centre to distribute any item submitted through the IHU Repository and convert it to
a different format for storage purposes.

NON-EXCLUSIVE DISTRIBUTION LICENSE

For the proper management of the IHU repository and the preservation of its
contents, for future use, the IHU Library and Information Centre requires certain
licenses from the authors or copyright holders. By accepting the license that follows
you continue to hold the copyright to your work and definitely hold the right to
submit your work to publishers or other institutional repositories.

By accepting this license, you (the author(s) or copyright owner) grant to the IHU
Library and Information Centre the non-exclusive right to copy, translate (as defined
below) and/or globally distribute the submitted work (including its metadata and
abstract) worldwide in any medium or format exclusively for academic and non-
commercial purposes.

The IHU Library will clearly indicate the name (names) as the author(s) or owner(s) of
this submitted work and will not make any alteration other than that allowed in this
license.

You agree that the IHU Library and Information Centre may, without altering the
content, translate the submitted work to any medium or format and keep more than
one copy of this work for purposes of system security, backup and material
preservation.

You declare that the work submitted is your original work and that you have the right
to grant the rights contained in this license. You also declare that your submission
does not violate any laws including defamation or copyright.

If the work submitted contains material for which you do not hold copyright, you
declare that you have the unrestricted permission of the copyright owner to grant
the IHU Library and Information Centre the rights required by this license and that
such third party owned material is clearly identified and acknowledged within the
text or content of the submitted work.
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If submission is based on work that has been financed or supported by an agency or
organisation other than the IHU, you declare that you have fulfilled any right of
review or other obligations required by such contract or agreement.

Ill. ELECTRONIC MASTER’S DISSERTATION RELEASE FORM

Surname(s), Name(s): Student ID:

School:

Programme:

1.

| hereby declare that | am aware of and have understood the Open Access Policy of
the International Hellenic University and | accept the terms and conditions of this
policy.

| deposit, as required, at the IHU Repository an electronic copy of my Master’s
dissertation, including other raw data that compose it, if applicable (e.g. source
code, application, statistical data etc.).

| understand the International Hellenic University plagiarism policy and | hereby
declare that all work submitted by me concerning every aspect of my studies is mine
and that where | have made use of another’s work, | have cited or attributed the
source according to the Regulations set in the Students’ Handbook.

| hereby declare that | am the copyright holder of this dissertation and to the best of
my knowledge my work does not defame any individual nor infringe the copyright of
third parties.

| declare and accept that | have taken note of the terms and conditions of the
aforementioned programme and | agree to the use of personal data concerning
myself and my attendance as a student of the School and to their publication where
required (e.g. on the degree certificate and supplement).

As the copyright holder | grant the IHU Library and Information Centre the non-
exclusive right to distribute online the electronic format of my Master’s dissertation
(including its metadata and abstract) for academic and non-commercial purposes
exclusively.

| accept that the IHU Library and Information Centre can transfer the submitted
work, without changing its content, to any medium or format and to keep more than
one copies of this work for reasons of system security, backup and material
preservation.

| allow end users the use of my work according to the following Creative Commons
open license v.4.0 [please specify]:

Attribution — NonCommercial CC BY-NC v.4.0

This license lets others remix, tweak, and build upon your work non-commercially,
and although their new works must also acknowledge you and be non-commercial,
they don’t have to license their derivative works on the same terms.
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Signature Date

IV. ELECTRONIC DOCTORAL THESIS RELEASE FORM

Surname(s), Name(s): Student ID:
School: Programme:
1. | hereby declare that | am aware of and have understood the Open Access Policy of

the International Hellenic University and | accept the terms and conditions of this
policy.

| deposit, as required to the IHU Repository an electronic copy of my Doctoral thesis,
including other raw data that compose it, if applicable (e.g. source code, application,
statistical data etc.).

| am aware of the International Hellenic University’s plagiarism policy and | hereby
declare that all work submitted by me concerning every aspect of my studies is mine
and that where | have made use of another’s work, | have cited or attributed the
source(s) in accordance with the Regulations set in the Students’ Handbook.

| hereby declare that | am the copyright owner of this thesis and to the best of my
knowledge my work does not defame any individual nor infringe the copyright of
third parties.

| declare and accept that | have taken note of the terms and conditions of the
aforementioned programme and | agree to the use of personal data concerning
myself and my attendance as a student of the School and to their publication where
required (e.g. on the degree certificate and supplement).

As copyright holder | grant the IHU Library and Information Centre the non-exclusive
right to distribute online the electronic format of my Doctoral thesis (including its
metadata and abstract) for academic and non-commercial purposes exclusively.

As copyright holder of this thesis, | set a time limit of............ months for the electronic
publishing starting from the day of submission to the IHU Repository. | understand
that open access will apply to the metadata of the thesis. | ask this access to be
limited to [please SPeCify]......cccuciiieiiiiiee e

| accept that the IHU Library and Information Centre can transfer the submitted
work, without changing its content, to any medium or format and keep more than
one copies of this work for reasons of system security, backup and material
preservation.

| allow end users the use of my work according to the following Creative Commons
open license v.4.0 [please specify]:

@ (1) Attribution: This license lets others distribute, remix, tweak, and build
upon your work, even commercially, as long as they credit you for the

original creation. This is the most accommodating of the licenses offered.
Recommended for maximum dissemination and use of licensed materials.

@ (1) (@) || Attribution — ShareAlike: This license lets others remix, tweak, and build
upon your work even for commercial purposes, as long as they credit you

and license their new creations under the identical terms. All new works
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based on yours will carry the same license, so any derivatives will also allow
commercial use.

[Noxel

Attribution - NoDerivs: This license allows for redistribution, commercial
and non-commercial, as long as it is passed along unchanged and in whole,
with credit to you.

[NoI)

Attribution - NonCommercial: This license lets others remix, tweak, and
build upon your work non-commercially, and although their new works

must also acknowledge you and be non-commercial, they don’t have to

license their derivative works on the same terms.

()oK

Attribution — NonCommercial - ShareAlike: This license lets others remix,
tweak, and build upon your work non-commercially, as long as they credit
you and license their new creations under the identical terms.

[©IoKle)

Attribution — NonCommercial - NoDerivs: This license is the most
restrictive of our six main licenses, only allowing others to download your
works and share them with others as long as they credit you, but they can’t
change them in any way or use them commercially.

Signature Date

V. Creative Commons License Attribution - NonCommercial (CC BY NC)

View License Deed:
http://creativecommons.org/licenses/by-nc/4.0/

You can view the license here: http://creativecommons.org/licenses/by-
nc/4.0/legalcode

Creative Commons Attribution-NonCommercial 4.0 International Public

License

By exercising the Licensed Rights (defined below), You accept and agree to be bound by the
terms and conditions of this Creative Commons Attribution-NonCommercial 4.0 International
Public License ("Public License"). To the extent this Public License may be interpreted as a
contract, You are granted the Licensed Rights in consideration of Your acceptance of these
terms and conditions, and the Licensor grants You such rights in consideration of benefits the
Licensor receives from making the Licensed Material available under these terms and

conditions.

Section 17 Definitions.

a. Adapted Material means material subject to Copyright and Similar Rights that is
derived from or based upon the Licensed Material and in which the Licensed Material
is translated, altered, arranged, transformed, or otherwise modified in a manner
requiring permission under the Copyright and Similar Rights held by the Licensor. For
purposes of this Public License, where the Licensed Material is a musical work,
performance, or sound recording, Adapted Material is always produced where the
Licensed Material is synched in timed relation with a moving image.
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b. Adapter's License means the license You apply to Your Copyright and Similar Rights
in Your contributions to Adapted Material in accordance with the terms and conditions
of this Public License.

c. Copyright and Similar Rights means copyright and/or similar rights closely related
to copyright including, without limitation, performance, broadcast, sound recording,
and Sui Generis Database Rights, without regard to how the rights are labeled or
categorized. For purposes of this Public License, the rights specified in
Section 2(b)(1)-(2) are not Copyright and Similar Rights.

d. Effective Technological Measures means those measures that, in the absence of
proper authority, may not be circumvented under laws fulfilling obligations under
Article 11 of the WIPO Copyright Treaty adopted on December 20, 1996, and/or
similar international agreements.

e. Exceptions and Limitations means fair use, fair dealing, and/or any other exception
or limitation to Copyright and Similar Rights that applies to Your use of the Licensed
Material.

f. Licensed Material means the artistic or literary work, database, or other material to
which the Licensor applied this Public License.

g. Licensed Rights means the rights granted to You subject to the terms and conditions
of this Public License, which are limited to all Copyright and Similar Rights that apply
to Your use of the Licensed Material and that the Licensor has authority to license.

h. Licensor means the individual(s) or entity(ies) granting rights under this Public
License.

i. NonCommercial means not primarily intended for or directed towards commercial
advantage or monetary compensation. For purposes of this Public License, the
exchange of the Licensed Material for other material subject to Copyright and Similar
Rights by digital file-sharing or similar means is NonCommercial provided there is no
payment of monetary compensation in connection with the exchange.

j.  Share means to provide material to the public by any means or process that requires
permission under the Licensed Rights, such as reproduction, public display, public
performance, distribution, dissemination, communication, or importation, and to make
material available to the public including in ways that members of the public may
access the material from a place and at a time individually chosen by them.

k. Sui Generis Database Rights means rights other than copyright resulting from
Directive 96/9/EC of the European Parliament and of the Council of 11 March 1996
on the legal protection of databases, as amended and/or succeeded, as well as other
essentially equivalent rights anywhere in the world.

I.  You means the individual or entity exercising the Licensed Rights under this Public
License. Your has a corresponding meaning.

Section 21 Scope.

a. License grant.

1. Subject to the terms and conditions of this Public License, the Licensor
hereby grants You a worldwide, royalty-free, non-sublicensable, non-
exclusive, irrevocable license to exercise the Licensed Rights in the Licensed
Material to:

A. reproduce and Share the Licensed Material, in whole or in part, for
NonCommercial purposes only; and

B. produce, reproduce, and Share Adapted Material for NonCommercial
purposes only.

2. Exceptions and Limitations. For the avoidance of doubt, where Exceptions
and Limitations apply to Your use, this Public License does not apply, and
You do not need to comply with its terms and conditions.

3. Term. The term of this Public License is specified in Section 6(a).

4. Media and formats; technical modifications allowed. The Licensor authorizes
You to exercise the Licensed Rights in all media and formats whether now
known or hereafter created, and to make technical modifications necessary to
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do so. The Licensor waives and/or agrees not to assert any right or authority
to forbid You from making technical modifications necessary to exercise the
Licensed Rights, including technical modifications necessary to circumvent
Effective Technological Measures. For purposes of this Public License,
simply making modifications authorized by this Section 2(a)(4) never
produces Adapted Material.

5. Downstream recipients.

A. Offer from the Licensor i Licensed Material. Every recipient of the
Licensed Material automatically receives an offer from the Licensor to
exercise the Licensed Rights under the terms and conditions of this
Public License.

B. No downstream restrictions. You may not offer or impose any
additional or different terms or conditions on, or apply any Effective
Technological Measures to, the Licensed Material if doing so restricts
exercise of the Licensed Rights by any recipient of the Licensed
Material.

6. No endorsement. Nothing in this Public License constitutes or may be
construed as permission to assert or imply that You are, or that Your use of
the Licensed Material is, connected with, or sponsored, endorsed, or granted
official status by, the Licensor or others designated to receive attribution as

provided in Section 3(a)(1)(A)(i).
b. Other rights.

1. Moral rights, such as the right of integrity, are not licensed under this Public
License, nor are publicity, privacy, and/or other similar personality rights;
however, to the extent possible, the Licensor waives and/or agrees not to
assert any such rights held by the Licensor to the limited extent necessary to
allow You to exercise the Licensed Rights, but not otherwise.

Patent and trademark rights are not licensed under this Public License.

3. To the extent possible, the Licensor waives any right to collect royalties from
You for the exercise of the Licensed Rights, whether directly or through a
collecting society under any voluntary or waivable statutory or compulsory
licensing scheme. In all other cases the Licensor expressly reserves any right
to collect such royalties, including when the Licensed Material is used other
than for NonCommercial purposes.

n

Section 37 License Conditions.
Your exercise of the Licensed Rights is expressly made subject to the following conditions.

a. Attribution.
1. If You Share the Licensed Material (including in modified form), You must:

A. retain the following if it is supplied by the Licensor with the Licensed
Material:

i. identification of the creator(s) of the Licensed Material and
any others designated to receive attribution, in any
reasonable manner requested by the Licensor (including by
pseudonym if designated);

ii. a copyright notice;

iii. a notice that refers to this Public License;
iv. a notice that refers to the disclaimer of warranties;

V. a URI or hyperlink to the Licensed Material to the extent
reasonably practicable;

B. indicate if You modified the Licensed Material and retain an indication
of any previous modifications; and
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C. indicate the Licensed Material is licensed under this Public License,
and include the text of, or the URI or hyperlink to, this Public License.
2. You may satisfy the conditions in Section 3(a)(1) in any reasonable manner
based on the medium, means, and context in which You Share the Licensed
Material. For example, it may be reasonable to satisfy the conditions by
providing a URI or hyperlink to a resource that includes the required
information.
3. If requested by the Licensor, You must remove any of the information
required by Section 3(a)(1)(A) to the extent reasonably practicable.
4. If You Share Adapted Material You produce, the Adapter's License You apply
must not prevent recipients of the Adapted Material from complying with this
Public License.

Section 47 Sui Generis Database Rights.

Where the Licensed Rights include Sui Generis Database Rights that apply to Your use of the
Licensed Material:

for the avoidance of doubt, Section 2(a)(1) grants You the right to extract, reuse,
reproduce, and Share all or a substantial portion of the contents of the database for
NonCommercial purposes only;

if You include all or a substantial portion of the database contents in a database in
which You have Sui Generis Database Rights, then the database in which You have
Sui Generis Database Rights (but not its individual contents) is Adapted Material, and
You must comply with the conditions in Section 3(a) if You Share all or a substantial
portion of the contents of the database.

For the avoidance of doubt, this Section 4 supplements and does not replace Your obligations
under this Public License where the Licensed Rights include other Copyright and Similar

Rights.

Section 57 Disclaimer of Warranties and Limitation of Liability.

a.

Unless otherwise separately undertaken by the Licensor, to the extent possible,
the Licensor offers the Licensed Material as-is and as-available, and makes no
representations or warranties of any kind concerning the Licensed Material,
whether express, implied, statutory, or other. This includes, without limitation,
warranties of title, merchantability, fitness for a particular purpose, non-
infringement, absence of latent or other defects, accuracy, or the presence or
absence of errors, whether or not known or discoverable. Where disclaimers of
warranties are not allowed in full or in part, this disclaimer may not apply to
You.

To the extent possible, in no event will the Licensor be liable to You on any
legal theory (including, without limitation, negligence) or otherwise for any
direct, special, indirect, incidental, consequential, punitive, exemplary, or other
losses, costs, expenses, or damages arising out of this Public License or use
of the Licensed Material, even if the Licensor has been advised of the
possibility of such losses, costs, expenses, or damages. Where a limitation of
liability is not allowed in full or in part, this limitation may not apply to You.

The disclaimer of warranties and limitation of liability provided above shall be
interpreted in a manner that, to the extent possible, most closely approximates an
absolute disclaimer and waiver of all liability.

Section 67 Term and Termination.
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a. This Public License applies for the term of the Copyright and Similar Rights licensed
here. However, if You fail to comply with this Public License, then Your rights under
this Public License terminate automatically.

b. Where Your right to use the Licensed Material has terminated under Section 6(a), it
reinstates:

1. automatically as of the date the violation is cured, provided it is cured within
30 days of Your discovery of the violation; or
2. upon express reinstatement by the Licensor.

For the avoidance of doubt, this Section 6(b) does not affect any right the Licensor
may have to seek remedies for Your violations of this Public License.

c. For the avoidance of doubt, the Licensor may also offer the Licensed Material under
separate terms or conditions or stop distributing the Licensed Material at any time;
however, doing so will not terminate this Public License.

d. Sections 1, 5, 6, 7, and 8 survive termination of this Public License.
Section 77 Other Terms and Conditions.

a. The Licensor shall not be bound by any additional or different terms or conditions
communicated by You unless expressly agreed.

b. Any arrangements, understandings, or agreements regarding the Licensed Material
not stated herein are separate from and independent of the terms and conditions of
this Public License.

Section 81 Interpretation.

a. For the avoidance of doubt, this Public License does not, and shall not be interpreted
to, reduce, limit, restrict, or impose conditions on any use of the Licensed Material
that could lawfully be made without permission under this Public License.

b. To the extent possible, if any provision of this Public License is deemed
unenforceable, it shall be automatically reformed to the minimum extent necessary to
make it enforceable. If the provision cannot be reformed, it shall be severed from this
Public License without affecting the enforceability of the remaining terms and
conditions.

c. No term or condition of this Public License will be waived and no failure to comply
consented to unless expressly agreed to by the Licensor.

d. Nothing in this Public License constitutes or may be interpreted as a limitation upon,
or waiver of, any privileges and immunities that apply to the Licensor or You,
including from the legal processes of any jurisdiction or authority.

Creative Commons is not a party to its public licenses. Notwithstanding, Creative Commons
may elect to apply one of its public licenses to material it publishes and in those instances will
be considered the fALicensor. o The text of

to the public domain under the CCO Public Domain Dedication. Except for the limited purpose
of indicating that material is shared under a Creative Commons public license or as otherwise
permitted by the Creative Commons policies published at creativecommons.org/policies,

Creative Commons does not authorize the wuse

other trademark or logo of Creative Commons without its prior written consent including,
without limitation, in connection with any unauthorized modifications to any of its public
licenses or any other arrangements, understandings, or agreements concerning use of
licensed material. For the avoidance of doubt, this paragraph does not form part of the public
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licenses.
Creative Commons may be contacted at creativecommons.org.

VI. Certificate of Master’s dissertation submission
It is confirmed that [student name & surname] with student ID [student ID]
has no outstanding obligations to the International University Library and Information
Centre:
A. He/she has returned any borrowed material

B. Submitted his/her Master’s dissertation to the International Hellenic University
repository

International Hellenic University Library and Information Centre [Date]
[Stamp]

VII. Certificate of Doctoral thesis submission
It is confirmed that [student name & surname] with student ID [student ID]
has no outstanding obligations to the International University Library and Information
Centre:
C. He/she has returned any borrowed material

D. Submitted his/her Doctoral thesis to the International Hellenic University repository

International Hellenic University Library and Information Centre [Date]
[Stamp]
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